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OFFICE OF SECREI'AUY OF STATE . STATE Application for - OF DEPARTMENT OF ARIXUVES C H I s m R Y  

GEORGIA RECORDS DISPOSITION STANDARD RECORDS MANAGEMENT D l n a q N  

. 
Department of Transportation 
Division of Planning and Programming - Urban Planning 
No. 2 Capitol Square 
Atlanta, Georgia 

Elbert  Madden 
5. working Titie 6. Td No 

Asst. Chief of Urban 5421 

1. This file contains the following documents (include form nhnbers and titles, if any, and file arrangement): 

The record series includes: 

Project planning data  request, t r a f f i c  analysis project  report ,  maps, t r a f f i c  assignment 
diagrams, t r a f f i c  tur ing diagrams, t r a f f i c  analysis study, coverage counts and estimates 
of ADT (EDP report). 
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.3. Is this the Record Copy of the series? ["I I 1 

.4. Is there a duplication of this series in ariother office or agency? 

15. Is the information contained in this series ever summarized or published? Attach copy of summary or publication. 

6. Does the series contain classified information requiring security handling? 

.l. Does the series initiate, amend or terminate agency policies and procedures? 

.a. Could the function be performed if the. files were lost or destroyed? 

.9. Is the series (or major portion of it) regularly microfilmed? If yes, why? 

!O. Does the record series provide data as input to an EDP file? 

!I. Does the record series contain documentation produced as EDP printout? 
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'2. Has the Federal Government issued instructions governing retentionldisposition of these files? [ X I  c 1 

'3. Will there be a need for these records 10, 15 years from now? If yes, what? _. c 1 EX1 

.~ 
'4. REQUIREMENTS. The following requires the files to be kept _.3<~:_years: after F A  f inal  p a p n t  of 

* project. 
a. [ 1 STATE b. [ 1 STATUTE~OF C. [ 1 AUDIT d. [ x] FEDERAL ~ e. [ ] ADMINISTRATIVE f. [ ] HISTORICAL 

LAW LIMITATION PERIOD LAW DECISION VALUE .~ 

U. S. Department of Transportation PPM 30-9, Append ix  A. 

(Cite Law, Statute, ' or other reason for the retention requirement) 

5. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
-[ ] CALENDAR YEAR -[ ] FISCAL YEAR -k ] OtherFHWA Final payment of project, then: 

[ ] Hold in the current files area 
[x ] Transfer to [ X I  State Records Center [ ] Local Holding Area; hold 3- yearb): 
[r] Destroy. 

month(s)l-:~l .... yeads): 

~~ 

~~~ 

~~ [ ] Transfer to State Archives for permanent retention. . .  
[ ]-Destroy immediately afier.cut-off. ~~ 

[ ] Other: (Specify) . 
~~ ~~~ ~ 

. .  

(Indicate briefly rationale for recommendations abovelor write additional remarks): 
Rationale: PPM 30-9. AuDendix A states that plans specifications and estimates for projects ~~ . -. 
must be retained 3 years after FlWA final payments- i f  the project. 

h r\ 

[ ] Disapproved 



- Explanation of yes answers to Questions 14-23 - 
15. 

20. 

22. 

Some of the information i s  published in. the Transportation Study. 

The series provides input into the Average Daily Traffic Report. 

PPM 30-9 Appendix A states that plans, specifications and estimates for projects 
must be retained 3 years after FHWA f inal  payment of the project. 


